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Various reports are available within eNAMS; the
reports you can view vary according to your role/
permissions. If you need additional reports, both
ESO and TO users can create custom reports.

1. Click the REPORT/Reports menu:

REPORT Reports v

2. Click the button New Report at the top right of

the screen:

New Report

3. Atthe dialog that appears, click into the box

Q, Search Report Types...

and enter criteria to find the Report Type you

want to create (based on permissions). Select

either a single table, e.g. Outages, or a group

of tables, e.g. Outages with PLD to run reports
across several table of data in eNAMS. In this

case, we have typed/selected Outages:

Select the item you require from the results that
appear and click Continue; the basis of the
report is created, in this case, a list of Outage
numbers. The Outline tab shows what the
table looks like, Filters allows you to
manipulate the data

Fields shows all fields for the selected item;
you can add any field to a report, but it is easier
to do this from Columns on the Outline tab

Under Columns, type in text to search for the
columns you wish to add, e.g. Planned Start
Date/Time, TO Comments, etc. — click the
column(s) required from the search results:

8. Under GROUP ROWS, select a field that is

suitable to group by, i.e., one that has several
records with the same value. In this case, we
have searched for and selected the field Status
— this groups all Outage with the same Status
together:

Choose Report Type

Al Outages

Accounts & Contacts
Qutages

Customer Support Reports Outages with Basic Outage Cloned From
Activities Outages with Basic Outage

Contracts and Orders Outages with Existing Outage
Administrative Reports Outages with PLD
Individuals Outages with End Date Operational Note
Other Reports Outages with Start Date Operational Note

Outages with Asset Outages and Assets (Plant and Apparatus)
Outages with ERTS Profiles

Outages with ERTS Profiles and Original ERTS Profile

Outages with Substation Outages and Locations

Outages with Demand Risk

Fields

New Outages Report #  Outages

Got Feedback? 9

= Outline Y Filters o @ Previewing a limited number of records. Run the report to see everyt]
Outage: Outage Number | v| Planned Start Date/Time v
Groups
1 | ON-0000675 22/09/2020 12:00
B GrOUP ROWS
2 | ON-0000973 21/02/2021 12:00
Add group... Q
3 | ON-0000834 18/01/2021 09:00
4 | ON-0000835 16/12/2020 12:00
5 | ON-0000840 11/01/2021 08:00
Columns v
6 | ON-0000830 18/01/2021 09:00
PLanned d Q
= ON-0000873 18/01/2021 09:00
OUTAGE: INFO ON-0000837
Planned End Date ON-0000838 04/01/2021 00:00
Planned End Date/Time
ON-0000836
Planned Equipment Release Date/Time
0ON-0000839

12 | ON-0000842 24/11/2020 12:00

13 | ON-0000975 21/02/2021 12:00

Fields

Got Feedback? ) @ Add Chart

New Outages Report #  Outages

= Outline ¥ Filers @) @ Previewing a limited number of records. Run the report ta see everything
Status + | v| Outage: Outage Number v Planned Start Date/Time (v %
Groups &
Proposed (1) | ON-0000836
B crouP ROWS
Subtotal
Stat
Initial (3) ON-0000873 18/01/2021 09:00
Status x
ON-0000838 04/01/2021 09:00
[ GROUP COLUMNS ON-0000842 24/11/2020 12:00
Add group. Q Subtotal
With 50 (1) ON-0000835 16/12/2020 12:00
Subtotal
Columns - Approved (5) ON-0000675 22/09/2020 12:00
Add column... ON-0000973 21/02/2021 12:00
Outage: Outsge Number x ON-0000834 18/01/2021 09:00
Planned Start DateTime ® ON-0000839
ON-0000975 21/02/2021 12:00
Subtotal
Planned (2) ON-0000840 11/01/2021 08:00
ON-0000830 18/01/2021 09:00
Subtotal
Complete (1) | ON-0000980 23/02/2021 12:00

9. You can also GROUP COLUMNS; again,

select a field that is suitable to group by, e.g.
Circuit ID:
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Switch on Update Preview Automatically to
see changes as you make them (switch this off
if the updates are taking a long time to display;
switch it back on once you have added all
required fields to preview the end result):

Update Preview Automatically

Fields «

REPORT ¥

ddChart  Save &R
New Outages Report #  Outages @ T
= Outline ¥ firers
— 36 | 100837 o
Groups o s o o 0 o 0 o
GROUP ROWS
E -] a o ] a [ 1
stat
o o o 1 o o a
=oi 1 o 1 0 o 0 0
M crous cotumms ° : o ° o o o
o o o o o o ° o
o a o o a 1 o
Gircuit ID x
1 1 1 1 1 1

Columns -
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10. Under Filters, select the relevant option, e.g.
My outages:

12. Click s=&run | top right; at the dialog, add the

Report Name, Report Unique Name, Report
Description then click Save:

14. Click ®4d¢dcrat 19 add a chart to your report
if required:

T Filters v 5
Edit Filter X

Add filter... o
Show Me showiie o

My outages My outages v
1

Actual End Date
My outages

All Time v My # I 0
Co My team’s outages 0
No All outages 0
Totar RErAE CAnRY < - 1

11. For date based fields, select a time period to
filter on, e.g. Next 7 Days, Current CY
(Calendar Year), etc., then click Apply:

REPORT ¥
New Outages Report #  Outages

> = Outline Y Filters @) ©
u
% Stat
T Filters v
- Init
Add filter... Q Apdl
Show Me Plar
My outages
Con|
Planned End Date/Time
Tot

Current CY (01Jan-2021 - 31-
Dec-2021)

Save Report

*Report Name

Outages 2021 Report

Report Unigus Nams @

Outages_2021_Report_7QT

Repon Description

My Outages Report

Folder

Private Reports Select Folder

cereel E

e Outages e
Outages 2021 Report £ - IR
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13. The report is displayed with the settings you
applied:

& [ A Raow T @ €

My Outages Report

15. To remove the chart, click the Toggle Chart
button: n

16. To run the report again once you have created
it, click the REPORT/Reports menu:

REPORT Reports

17. Click Created by Me on the left of the screen,
then click the Report Name you wish to run:

A PLD BASICDATA OUTAGE REPORT PLD OUTAGE GANTT HVSCC BULKUPLOAD  BULKUPLOAD CSV

Reports

Created by Me Q@ Search reports created by |
2nems
REPORTS Report Name Description ~ | Folder Created By Created On
Recent Outages 2021 Repot My Outages Report  Private Reports Jon Reeve NGET OF  06105/2021, 2234
Created by Me Al Outages where
. . owner is NGET ending . . . .
Prvate Reports  Outages NGET Ending Private Reparts Jon Reeve NGETOP  05/08/2021, 10.57
in the current Fiscal
ANl Reports Year




